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Visit www.publicpurchase.com. 

On the homepage, you can 

choose from two types of 

registration: 

1. Bid Syndication 

2. Free Registration 

(recommended) 

http://www.publicpurchase.com/
http://www.publicpurchase.com/
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Step 1: 

Once you have selected a 

registration method, you 

will be taken to Step 1 of 

ǘƘŜ ǇǊƻŎŜǎǎΦ {ŜƭŜŎǘ άCǊŜŜ 

Registrationέ ƻǊ ά.ƛŘ 

{ȅƴŘƛŎŀǘƛƻƴέΦ 



 

 

 

Step 2:  

Complete all required fields relating to 

your business information.  

/ƭƛŎƪ άbŜȄǘ {ǘŜǇέ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ 

screen. 



 

 

 

Step 3 

Select a classification which describes your 

type of business.  

Buyers assign classifications to each bid, 

and Public Purchase will notify all vendors 

who match that classification when new 

bids are released.  

Vendors can select as many or as few as 

they want.  

Vendors can browse through classification 

codes or use the search function. 

 



 

 

 

Step 3 Continued  

Vendors are also able to search 

classification codes by typing a keyword.  

Based on the keyword selected, related 

classifications will be identified. 

Click on any subject heading. 

Continue clicking on any sub heading 

until you find the final option to add. 

/ƭƛŎƪ ά!ŘŘέ ƭƛƴƪ ŀǘ ǘƘŜ ŜƴŘ ƻŦ ŜŀŎƘ 

classification.  

¢ƘŜ ά!ŘŘέ ǿƛƭƭ ǘǳǊƴ ƛƴǘƻ ŀ ǘǊŀǎƘŎŀƴ ƛŎƻƴΦ 

This means you have successfully added 

the classification to your profile.  

/ƭƛŎƪ άbŜȄǘ {ǘŜǇέ ŀǘ ǘƘŜ ōƻǘǘƻƳ ǘƻ 

continue. 



 

 

 

Step 4 

{ŜƭŜŎǘ ǘƘŜ ōƻȄ ƴŜȄǘ ǘƻ ά²ȅƻƳƛƴƎέ ǘƻ 

have access to Wyoming bids.  

/ƭƛŎƪ άbŜȄǘ {ǘŜǇέ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ 

screen. 

 



 

 

 

Step 5 

Select the boxes next to any of the types of 

government agencies you would like to 

receive bid notifications from. 

Next, select when you would like to receive 

notifications. 

/ƭƛŎƪ άbŜȄǘ {ǘŜǇέ ŀǘ ǘƘŜ bottom of the 

screen. 



 

 

Step 6 

Confirm the classifications you selected 

appear on this page. 

tǳōƭƛŎ tǳǊŎƘŀǎŜ ǿƛƭƭ ŀǎƪ ƛŦ ȅƻǳΩŘ ƭƛƪŜ ǘƻ 

purchase Bid Syndication. We recommend 

ȅƻǳ ǎŜƭŜŎǘ άbƻΣ ¢Ƙŀƴƪ ¸ƻǳέ ŀƴŘ ŎƻƴǘƛƴǳŜ ǘƻ 

the last step. 



 

 

 

Step 6 

Review the information you have provided for 

accuracy.  

Select Next Step at the bottom of the screen to 

complete your registration.  



 

 

 

Step 7 

Your registration activation request has now 

been submitted. Please note, IT MAY TAKE UP 

TO 24 HOURS to have your activation take 

place. Please read this information carefully.  

OnŎŜ ŦƛƴƛǎƘŜŘΣ ŎƭƛŎƪ ά5ƻƴŜέ at the bottom on 

the screen. 


